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How to check your attendance with the SAM app

Open the App Store
(Google Play Store,
Apple App Store)

Search and install the

Smart Attendance
2 | SeEcmaanea O Management App (SAM)
el TSR Py Search for oy
SKKU Attendance

(S8t HA=Z

7:52 all 100

2 Open the SKKU-Attend App

Log in the app
With your own
Kingo portal
ID and PW

SKKU-Attend Login

Save ID
Auto Login

LOGIN

Save password

Due to the device security
policy, only one single
device and ID per day is valid.

% You can also log in with the Kingo Portal ID and PW in the 4
SKKU smart attendance system website (https://attend.skku.edu/) P


https://attend.skku.edu/

Instructions for Device Setup Prior to SAM Use

1 Bluetooth ON 2 Allow Location Access

» Device Settings - [SKKU-Attend] ) Permissions > @ Bluetooth ON + @ Allow Location
Access

IOS 4:49 all & 100 4:49 1= 100

Q Atﬂ €© Cancel < Apps SKKU-Attend

ALLOW SKKU-ATTEND TO ACCESS

i 54 Location While Using
Settmgs SKKU-Attend
4 Bluetooth O
Siri
Search

Notifications

Banners, Sounds, Badges

© 0 B0

Background App Refresh

(

)| Cellular Data

=

is disabled.

PREFERRED LANGUAGE
i [ . [

g w  Make sure to check not only the
- device’s Bluetooth settings, but also
the settings within the SAM App!! ...

° 9:32 @ ]
Android
< App info < App permissions < Location permission

Attendance
Attendance Attendance
Installed
Privacy Allowed Location access for this app
Location ® Allow only while using the app

Notifications
Blocked

Nearby devices Ask every time

On Android, the path to access | Permissions

Location, Nearby Jevices, and Photos and vic

. . . : Don't allow
settings may differ depending Photos and videos
on your deV|Ce mOdeI. Screen time Not allowed Use precise location
When precise location is off, apps can Q
NOtificationS access your HDDIOXW‘vatQ location
Manage app if unused
Remove permissions if app is unused See all apps with this permission

Phone

3 Connect to Wi-Fi OR Turn on Cellular Data

» You must be connected to the internet in order to check in for attendance. @



How to check your attendance with the SAM app

cc Attendance would be checked properly during the Attendance valid period 95

when using beacon and electronic devices.

SKT1724 @ @@ - X7 01 94% 0
1 Check the attendance with Bluetooth
(Beacon) on the app
» Menu - (APP) Log-IN » Today’s Class \ARlCHRm RS
Log in the attendance app and auae: uua 20
check your attendance conveniently ,
by clicking the “Present” button! "ﬁq’gm
<,\<> Device would automatically read the o o
s Bluetooth(beacon) signal which is
¢ installed on the ceiling.
> % TURN ON the Wi-Fi + Bluetooth o8 A 3

and check the location service status!

Touch the
reader

w4 e B

You can check your attendance
And read by reading your student ID,
the code [l 4 10:55 W Student ID Card mobile student ID (QR code

“ % — from KINGO-M) on the reader!
‘ % When processing attendance

W HNGOM Student IDNFC through the reader, please be
sure to check the attendance

result displayed on the reader
M Electronic Attendance Reader screen,

H KINGO-M QR CODE

3 Check the attendance with the verification code

Qe .. 33 7095022330
CERLLR

When the professor check the
attendance by sending the
verification code, button
‘verification code’ would be
facilitated and enter the informed
code from the professor and
check your attendance!

% Ask how to use : Academic Call Center 1811-8585 — Check your Campus
— Check your college — Regarding Class



Things to Check when Using SAM App

&€ For the details, please check the notice from the Attendance website (https://attend.skku.edu) 99

+ Attached Images are from the App. When using app for attendance, please turn on the device’s Bluetooth!

1 Check if | am checked ‘Present’!

» Menu - (APP) View Attendance Status / (WEB) View Attendance Status

FNTO%NLE328 WO .. PN TO9I5%MRE 331

yamuem Please check the attendance during
- the attendance valid period with the
‘ 2018/18%71 254 > SAM app and check if there’s any
! 0j2f SR HAY issue rlght after it!

18.03.08 (%)

— If there’s any issue, please ask the

professor to confirm the attendance.

After class, the professor would also
be difficult to check it!

TANGE S MoIL

HREE g8
18.03.08 (%)

HrEg Z=ay
18.03.08 ()

Then when is the
attendance reference period?

A ZRHYE(HAED)
18.03.08 (%)

SEaN-HNEE
18.03.08 ()

HAEE I
2 2 (=)

2 When is my course’s attendance reference period?

» Menu - (APP) View Attendance Status ) Select the course > Touch the Course Information /
(WEB) >View the course information > Select the course

LEEREr NBRYYD
au g Zolms g4
— Attendance Reference Period is
usually set by the professor

10 minutes before class
to 15 minutes after class

842131 x1Z08] @03

Let's check the attendance
reference period for each
N  EEETT courses we registered and
=Btk e don’t miss the attendance!

257H(%) - 09.07 - .
QIEHS | 09.07 | 09:01:03 gezn

13%H(8) - 08.29

1F2H=) - 08.31 o84
2811 08.31] 09:09:49 = e e

3FAHE) - 09.12
@28 | 09.14 | 10:24:32

3FRH%) - 09.14
E2EA(HIZ) | 09.14 | 09:01:19

3 Apply for changing attendance status with SAM!

» Menu - (APP) Request for Attendance Change _If you couldn’t attend the class for
/ (WEB) Request for Attendance Change inevitable reason, request to change sy,
attendance status with an evidence

* Changing attendance status is only available with

| Ny
valid reasons, and it is accepted by the professor. document after class! ST

*evidence document e.g. medical certificate
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